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Emergency Job-Search Kit for CPCUs

Introduction

Preparation for presentation
Get recruiters’ opinions about the contents and form of my: 

· Job Search Emergency Action Plan,  

· How to use a placement service suggestion list,  

· Career paths & job leads exercise, and  

· Emergency Job Search Kit for CPCUs speech. 

Prepare a folder and 10 diskettes to give to audience members.  The folder and diskettes should contain:  

· Career paths & job leads exercise, 

· Effort matrix and responses exercise,  

· Emergency Job Search kit index, 

· How to search the hidden job market action plan, 

· How to use a placement service suggestion list, 

· Interview strategy guide, 

· Job Search Emergency Action Plan, 

· Job search tips, 

· John G’s speech to CPCUs, 

· List of Career Planning/Development/Management Resources,  

· Plan for Underwriter professional development, 

· Questions to Consider Asking Interviewers, 

· Resume template, and 

· Using the Web for job hunting. 

Introduction of presentation 
Here’s what can be paraphrased about my presentation and materials:  

Today’s luncheon speaker will explain and demonstrate how CPCUs can work to find employment after unexpected termination of employment.  He will show how you can promote yourself if you ever get laid off, fired, downsized, or just so disappointed with your job that you up and quit.  John Gilleland has been a victim and a victor in the job market and he’s here to encourage us to win at the job-search game. 

The Purpose of the Emergency Job-Search Kit

Welcome 
Welcome studio audience and television viewers.  This another edition of “This is professional development!”  The program that helps you find your life’s work.  This is where success is the progressive realization of worthy goals!  

Now seriously, we’re not here for television entertainment.  We are here because there’s good food and expectations for professional development.  Was the food good?  Ah, OK it’s time for the professional development.  

Free advice 
“Free advice is worth what you pay for it.” is a frequently heard derogatory statement in some professions.  This can be true and detrimental to professionals involved with complex problems or projects.  

However sincere, heart felt advice is what mentors, coaches, leaders, and relatives have given freely with great results for generations. Therefore such advice should be sought at critical times in our professional and personal lives.  

During today’s luncheon I’ll give you free advice as an informal job search coach.  This is tailored for unemployed Society members.  I offer it in an effort to reciprocate for all the aid Society members have given me in the past.  I could name names but I’ll just express my appreciation for the time and energy Society members have given me in the past.  

· I really appreciate members who taught me CPCU course work.

· I am grateful for members who worked with me on several projects and committees over the years.  

· I continue to thank members in my personal professional network of mentors and confidants.  

· I reverence those who have lifted me to new heights during low moments in my life.  

Continued on next page

The Purpose of the Emergency Job-Search Kit, Continued

Valuable  Investment 
Please remember some of what is discussed here today, whatever you think is important.  Please remember to use what I present to you here today if you lose your job.  Finding your next job fast should be a thrilling consuming process.  If any of you ever lose your job, I want each of you to find better employment quickly for three good reasons.  

My primary reason is because I want you to avoid the financial injury that can result from job loss and unemployment.  You need to be able to show what is called salary progression throughout your career in spite of setbacks such as downsizing.  

My second reason is so that whoever did not appreciate you at your last job will think twice before laying off, firing, dismissing, or disappointing another CPCU in the future.  I was laid off in Denver in ’97 and shocked everyone I left behind because I got a better paying job with all kinds of incentives within three months.  

My third reason is my personal experience has taught me how competitive and crazy job hunting can be.  I know you will need to have a competitive edge that will make you stand out from all the other acquaintances, relatives, applicants, interviewees, and candidates for the positions you want.  If you become unemployed, you will need smart ways to discover, document, drill, and demonstrate how you are not just a sycophant, a yes-man.  

A rule of thumb for job hunting indicates that it takes about one month’s job hunting time to replace each $10,000 of income a job hunter has been earning.  So if you have been earning $40,000 a year when you lose your job, conventional wisdom indicates it will take you approximately four months to find a job offering comparable income.  The material I’m giving you today and the effort you put into using this material should significantly reduce the time it takes you to find a great job.  

Future Use of the Emergency Job-Search Kit 
Successful Investing 
Doing what it takes to find preferred employment fast while you are unemployed should be treated as a full time job.  Here’s thirteen things your “job” will require you to do to find work you’ll love: 

1. Use a plan.  

2. Use a routine.  

3. Get in shape.  

4. Be ready.  

5. Read and learn.  

6. Network with others.  

7. Do your homework.  

8. Know the company you keep.  

9. Express your gratitude.  

10. Take notes.  

11. Volunteer often.  
12. Recreate. 
13. Prepare daily.  

Continued on next page

Future Use of the Emergency Job-Search Kit, Continued

Successful Investing (continued)
Here’s details about each step: 

1. Create a written game plan for your team using suggestions from my EJS Kit and other sources.  

2. Set a productive refreshing routine and stick to it.  Avoid vicious circles. 

3. Get in better physical and mental shape.  

4. Be willing and ready to relocate or do whatever it takes ethically to get a better job.  

5. Read and learn from many sources.  Read whatever will constructively motivate and inform you.  

6. Network with peers and prospects. 

7. Do your homework before you apply or interview for anything. 

8. Get to know whomever you associate with well. 

9. Express your appreciation in many ways.  Consider sending thank-you notes within 24 hours of information and job interviews.  

10. Keep notes summarizing what you learn whenever you talk to anyone.  File your notes so they are accessible and used to help you be more knowledgeable in interviews and in other settings. 

11. Volunteer to work for free and on-spec.  Learn from those you serve with and for.  Do things to give you exposure in your local and professional communities. 
12. Plan recreational activities that will refresh you.  Have fun and refreshment when you’ve accomplished significant job-search activities. 
13. Get ready for tomorrow at the end of each workday. 
I’ve developed a great presentation for you; however, it is not complete.  I’m expecting feedback from you and others to make it better.  It’s a work in progress.  Please check back with me for revised editions in the future.  I do not explain the importance of how you should respond to past-income and salary offer questions.  I do not caution you to walk in a way that is compatible with the rest of your presentation.  I do not have material concerning:  

· Cover letters, 
· Eye contact, 
· Shaking interviewers’ hands,
· Voice inflection, 
· Eating before interviews, 
· Day planning before interviews, or 
· How to work with independent recruiters.  
I’ll leave these subjects for you to discover later.  I hope you’ll let me know what you learn so I can improve these materials for other CPCUs.  

Get Ready to Use the Emergency Job-Search Kit

Begin Investing 
At this time in my presentation it is appropriate to start asking yourself three questions: 

· What should I do next?  

· What should I start doing soon?  

· Is John’s kit something I can put away and turn on with a flick of a switch when I need it in a few years or a few months or a few days?  

Your answers to these questions will depend upon how you are positioned now professionally and where you want to go in the future professionally.  If you are networking professionally after hours, pursuing significant and relevant self-development, and succeeding at your current job then you are well positioned to benefit from working the kit quickly.  However, if you are not active in an Insurance Women organization, the CPCU Society, the Big I, Toastmasters, or other well-known groups then you are not as prepared to lose your job and find a better job quickly as well as you could be.  If you are not regularly attending classes in pursuit of professional designations or being up-to-date on hot topics then you are not prepared to lose your job and find a better job quickly.  If you are not being a success at your current job and using your current job’s information to keep your resume impressive then you are not as prepared to lose your job and find a better job quickly as you should be.  

Finding a better job quickly after becoming unemployed is a great challenge.   I hope to enable you to meet that challenge.  But I also hope you never need to do it.  Does that make sense?  Are we being logical, wanting to be prepared for something that we hope never happens?  This sounds like good risk management to me.  I’m hoping many of you agree and begin preparing for such an emergency.  You can find the security you need in your preparation that is missing in your current job.  There is no such thing as real job security any more.  However, you can create personal professional security if you create and implement a smart plan now.

Continued on next page

Get Ready to Use the Emergency Job-Search Kit, Continued

Gauging how difficult it will be 
Here is an exercise I developed to estimate how difficult finding employment will be for users of my Emergency Job Search kit.  There are two steps in this exercise.  The first step requires you to determine which group you fit in on this matrix.  The second step indicates the actions you should plan to accomplish as soon as possible. 
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This is a matrix that indicates unemployed persons’ job-hunting action plans.  Users of this exercise estimate their job hunting workloads by considering three measures of job-hunting performance and then seeing what is suggested in response to their performance.  

Using the Emergency Job Search Kit

Gauging how difficult it will be (continued) 
Here’s the second phase of my “How much effort will it take exercise?”  Using the coordinate, something from A to R, you determined on the matrix, select the appropriate action set and go to work at finding a better job.  


[image: image2.wmf]Which action set corresponds to your box on the matrix?

A - Have fun because you’ve got it made and won’t have to work at finding better work.  C

omplete one or a few job applications to get a very likely job.

B - 

C

omplete one or a few job applications to get a very likely job.  Create a resume targeting your current type of job and send it to your former employer's competitors.

C - 

C

omplete one or a few job applications to get a very likely job.  Create a resume targeting your current type of job and send it to your former employer's competitors.  Send

your resume to every company offering your current type of employment that you can research.

D - 

C

omplete one or a few job applications to get a very likely job.  Create a resume targeting your current type of job and send it to your former employer's competitors.  Send

your resume to every company offering your current type of employment that you can research.  Create three to five different resumes tailored to fit jobs you can do with

little or no training.

E - Create three to five different resumes tailored to fit jobs you can do with little or no training.  Send your resume to every company offering your current type of employment

that you can research send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

 file.

F - Create three to five resumes tailored to fit fit jobs you can do with little or no training and jobs you'd have to be trained to do (entry level positions).  Send your resume to

every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

file.

G - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of

employment that you can research.  Send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

 file.  Pay to have your resumes critiqued and

send them to everyone you've sent old resumes to previously.

H - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of

employment that you can research.  Send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

 file.  Pay to have your resumes critiqued and

send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.

I - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of

employment that you can research.  Send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

 file.  Pay to have your resumes critiqued and

send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either What Color Is Your Parachute? or

Knock ‘em Dead tonight and start reading it.

J - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of

employment that you can research.  Send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

 file.   Pay to have your resumes critiqued

and send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either 

What Color Is Your Parachute?

 or

Knock ‘em Dead

 tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.

K - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of

employment that you can research.  Send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

 file.  Pay to have your resumes critiqued and

send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either 

What Color Is Your Parachute?

 or

Knock ‘em Dead

 tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  Call to schedule at least two

meetings with recruiters & placement agencies each day/week for the next __ days/weeks.

L - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of

employment that you can research.  Send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

 file.  Pay to have your resumes critiqued and

send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either 

What Color Is Your Parachute?

 or

Knock ‘em Dead

 tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  Call to schedule at least two

meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  Write and rehearse the three scripts described in John G.'s 

Interview Strategy

file.

M - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of

employment that you can research.  Send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

 file.  Pay to have your resumes critiqued and

send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either 

What Color Is Your Parachute?

 or

Knock ‘em Dead

 tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  Call to schedule at least two

meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  Write and rehearse the three scripts described in John G.'s 

Interview Strategy

file.  Apply to work for vendors that served your previous employers.

N - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of

employment that you can research.  Send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

 file.  Pay to have your resumes critiqued and

send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either 

What Color Is Your Parachute?

 or

Knock ‘em Dead

 tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  Call to schedule at least two

meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  Write and rehearse the three scripts described in John G.'s 

Interview Strategy

file.  Apply to work for vendors that served your previous employers.  Purchase and begin using two books listed on John G.'s 

List of Career Planning Resources 

or similar

books.

O - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of

employment that you can research.  Send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

 file.  Pay to have your resumes critiqued and

send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either 

What Color Is Your Parachute?

 or

Knock ‘em Dead

 tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  Call to schedule at least two

meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  Write and rehearse the three scripts described in John G.'s 

Interview Strategy

file.  Apply to work for vendors that served your previous employers.  Purchase and begin using two books listed on John G.'s 

List of Career Planning Resources 

or similar

books.  Employ a placement service to give you a complete professional makeover.

P - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of

employment that you can research.  Send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

 file.  Pay to have your resumes critiqued and

send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either 

What Color Is Your Parachute?

 or

Knock ‘em Dead

 tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  Call to schedule at least two

meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  Write and rehearse the three scripts described in John G.'s 

Interview Strategy

file.  Apply to work for vendors that served your previous employers.  Purchase and begin using two books listed on John G.'s 

List of Career Planning Resources 

or similar

books.  Employ a placement service to give you a complete professional makeover.  Volunteer to work wherever professionals are volunteering.

Q - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of

employment that you can research.  Send resumes to most of the businesses listed on John G.'s 

Using the Web for job hunting

 file.  Pay to have your resumes critiqued and

send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either 

What Color Is Your Parachute?

 or

Knock ‘em Dead

 tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at these items.  Call to schedule at least two

meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  Write and rehearse the three scripts described in John G.'s 

Interview Strategy

file.  Apply to work for vendors that served your previous employers.  Purchase and begin using two books listed on John G.'s 

List of Career Planning Resources 

or similar

books.  Employ a placement service to give you a complete professional makeover.  Volunteer to work wherever professionals are volunteering.  Work on spec for

prospective employers or work part time in a field you are qualified to work in.

R - 

Create a comprehensive job-search plan to accomplish the items listed in Q above.  Implement your plan while working at a related part-time job 

and enroll in academic

programs to get a relevant business degree.



Continued on next page

Using the Emergency Job Search Kit, Continued

Gauging how difficult it will be (continued)
This exercise is important to me.  The most unsettling, disturbing thing about my loss of employment has always been the loss of productivity that comes from being disconnected with my work.  People are basically the same wherever I’ve worked.  Corporate culture has not ever been so endearing that I miss working for one company more than another company.  What I really missed was not being engaged in a good cause.  This exercise has helped me and others become enrolled in a great cause, that of getting out of unemployment.  It has helped people take advantage of the freedom unemployment brings and enabled people to purposefully work to find better employment.  I offer it, with my other materials, as a token of appreciation for the Society.  

These generic action steps are arranged in groups according to the difficulty the matrix suggests.  When the challenge faced by job hunters is significant, the action set is proportionally significant.  

I said earlier that these actions are very generic.  They are generic in that they can be used by almost any job hunter.  They have to be tailored to fit each job hunter’s circumstances.  The next step to take is targeting of industries, companies, and employment positions.  

Continued on next page

Using the Emergency Job Search Kit, Continued

Hit the ground running
The following diagram is used to help people get a sense of the directions they should consider going and the targets they can shoot at during their job hunting efforts.  
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Using the Emergency Job Search Kit, Continued

Hit the ground running (continued) 
Here’s how it looks when I started it back in 2000 after being terminated from USAA.  
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(I’ll ask an audience member come to the projector and demonstrate how to complete the blank transparency.) 

Continued on next page

Using the Emergency Job Search Kit, Continued

The EJS Kit 
This exercise and other helpful documents will be posted on our Chapter’s web site for your use soon.  It is in a folder labeled Emergency Job Search kit.  

This index is set up with hyperlinks to each file in the Emergency Job Search kit so you can see each file’s name, contents, and use.  Use it as your job-search dashboard.  


[image: image5.wmf]
The files are listed in the order I recommend they be used.  

The Kit’s Dashboard/Index 

Using the EJS Kit 
(I’ll explain this index more and the files listed on the index.)  

Group Discussion of the Kit 

Quotes and Quips 
Ask the audience to read and consider the quotes on their name tents.  Ask them if they agree or disagree with their name tents’ quotes.  Ask a few individual audience members to read and comment about the quotes on their name tents.  

Explain these and other tips are listed on the floppies I’ve prepared for the audience and the folder on the Society’s web-site.  

End Discussion of the Kit 

Any feedback? 
Thank you all for participating.  

Does anyone have anything else to add?  Please offer your suggestions for how I can improve on my material and presentation?  (I will pause and listen.) 
Please use what you’ve learned here.  Please use what you’ve been given.  Thank you for this time.  

© Copyright December 28, 2003 by John T. Gilleland, Jr.  All rights reserved.
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Which action set corresponds to your box on the matrix?

A - Have fun because you’ve got it made and won’t have to work at finding better work.  Complete one or a few job applications to get a very likely job. 

B - Complete one or a few job applications to get a very likely job.  Create a resume targeting your current type of job and send it to your former employer's competitors. 

C - Complete one or a few job applications to get a very likely job.  Create a resume targeting your current type of job and send it to your former employer's competitors.  Send your resume to every company offering your current type of employment that you can research.  

D - Complete one or a few job applications to get a very likely job.  Create a resume targeting your current type of job and send it to your former employer's competitors.  Send your resume to every company offering your current type of employment that you can research.  Create three to five different resumes tailored to fit jobs you can do with little or no training. 

E - Create three to five different resumes tailored to fit jobs you can do with little or no training.  Send your resume to every company offering your current type of employment that you can research send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file. 

F - Create three to five resumes tailored to fit fit jobs you can do with little or no training and jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file.  

G - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file.  Pay to have your resumes critiqued and send them to everyone you've sent old resumes to previously. 

H - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file.  Pay to have your resumes critiqued and send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises. 

I - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file.  Pay to have your resumes critiqued and send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either What Color Is Your Parachute? or Knock ‘em Dead tonight and start reading it. 

J - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file.   Pay to have your resumes critiqued and send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either What Color Is Your Parachute? or Knock ‘em Dead tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  

K - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file.  Pay to have your resumes critiqued and send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either What Color Is Your Parachute? or Knock ‘em Dead tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  Call to schedule at least two meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  

L - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file.  Pay to have your resumes critiqued and send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either What Color Is Your Parachute? or Knock ‘em Dead tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  Call to schedule at least two meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  Write and rehearse the three scripts described in John G.'s Interview Strategy file.  

M - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file.  Pay to have your resumes critiqued and send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either What Color Is Your Parachute? or Knock ‘em Dead tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  Call to schedule at least two meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  Write and rehearse the three scripts described in John G.'s Interview Strategy file.  Apply to work for vendors that served your previous employers. 

N - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file.  Pay to have your resumes critiqued and send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either What Color Is Your Parachute? or Knock ‘em Dead tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  Call to schedule at least two meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  Write and rehearse the three scripts described in John G.'s Interview Strategy file.  Apply to work for vendors that served your previous employers.  Purchase and begin using two books listed on John G.'s List of Career Planning Resources or similar books.  

O - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file.  Pay to have your resumes critiqued and send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either What Color Is Your Parachute? or Knock ‘em Dead tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  Call to schedule at least two meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  Write and rehearse the three scripts described in John G.'s Interview Strategy file.  Apply to work for vendors that served your previous employers.  Purchase and begin using two books listed on John G.'s List of Career Planning Resources or similar books.  Employ a placement service to give you a complete professional makeover. 

P - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file.  Pay to have your resumes critiqued and send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either What Color Is Your Parachute? or Knock ‘em Dead tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at finding work.  Call to schedule at least two meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  Write and rehearse the three scripts described in John G.'s Interview Strategy file.  Apply to work for vendors that served your previous employers.  Purchase and begin using two books listed on John G.'s List of Career Planning Resources or similar books.  Employ a placement service to give you a complete professional makeover.  Volunteer to work wherever professionals are volunteering.  

Q - Create three to five resumes tailored to fit jobs you'd have to be trained to do (entry level positions).  Send your resume to every company offering your current type of employment that you can research.  Send resumes to most of the businesses listed on John G.'s Using the Web for job hunting file.  Pay to have your resumes critiqued and send them to everyone you've sent old resumes to previously.  Do John G.’s Emergency Job Search Kit exercises.  Purchase either What Color Is Your Parachute? or Knock ‘em Dead tonight and start reading it.  Alter your daily and weekly schedules to begin working at least 40 hours/week at these items.  Call to schedule at least two meetings with recruiters & placement agencies each day/week for the next __ days/weeks.  Write and rehearse the three scripts described in John G.'s Interview Strategy file.  Apply to work for vendors that served your previous employers.  Purchase and begin using two books listed on John G.'s List of Career Planning Resources or similar books.  Employ a placement service to give you a complete professional makeover.  Volunteer to work wherever professionals are volunteering.  Work on spec for prospective employers or work part time in a field you are qualified to work in.  

R - Create a comprehensive job-search plan to accomplish the items listed in Q above.  Implement your plan while working at a related part-time job and enroll in academic programs to get a relevant business degree.  
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